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1. O01HMe MoJI0KEeHu s

1.1. Hacrosimee Ilonoxenue pa3paboTaHo B IENsSX HEAOMYIICHUs COCTABICHUS HEO(DUIMATBLHON
OTYETHOCTH ¥ HCIIOJIb30BAHUS TOJJCIBHBIX JOKYMEHTOB B MYHUIIUIAILHOM OOJKETHOM
obmeoOpazoBaTelbHOM yupexaenun «Cpentssi oomeoopa3oBaTenbHas mkona Ne 101» (nanee -
Yupexaenue), B COOTBETCTBUU €O cTatheit 13.3 denepanbHoro 3akoHa oT 25 aexadbps 2008 rona
Ne 273-®3 «O npoTUBOJEHCTBUM KOoppynuuu». B ciyyae Hu3MEHEHHs 3aKOHOJATENbCTBA
Poccuiickoit ®depepaiuu, peryaupyromiero conaepxkanve Hacrosuero llonoxenus, B Hero
BHOCSITCSI COOTBETCTBYIOIIHME MOMPABKU U JIOTIOTHEHHUS.
1.2. OT4er - 3TO MHCbMEHHOE WJIM YCTHOE COOOIIEHHE MO KOHKPETHOMY BOIMPOCY, KOTOPOE
OCHOBAHO Ha JJOKYMEHTAIbHBIX JaHHBIX.
1.3. «/lokyMeHT» - MOKYMEHT, CO3JaHHBII TOCYJAapCTBEHHBIM OpPraHOM, OPraHOM MECTHOTO
CaMOYIpaBlIeHUs, IOPUANUECKUM HIN (PU3NYECKUM JHIIOM, O(GOPMIICHHBII B YCTaHOBJICHHOM
MOPSAIKE U BKIIOYCHHBIN B JOKYMEHTOOOOPOT.
1.3. «/loxymenTupoBanue» - ¢ukcanus uHOOpPMAIMM Ha MaTePHAIbHBIX HOCHTEISIX B
YCTaHOBJIEHHOM MOPSIKE;
1.4. ITonnMHHOCTH JOKYMEHTOB YCTAHABIMBAETCS MYTEM IMPOBEPKU IMOUIMHHOCTU MOAMHUCEN
JOJDKHOCTHBIX JIMI] U COOTBETCTBUSI COCTaBJIEHHUS JOKYMEHTOB JaTaM OTpPaX€HUS B HHUX
onepanuii, tHpopmanuu, (HakToB U.T.I.

2. [lopsinok aeiicTBUIA NPH 00HAPYKEHUHM UCTOIb30BAHMS MOAIeIbHBIX TOKYMEHTOB U

COCTaBJICHUS HEOPUIMATBLHONH 0TYETHOCTH

2.1. Ilpu obGHapy>KeHUU COCTaBIEHUS HEOPHUIMAIBHON OTYETHOCTH JOKHOCTHBIE JIMIIA, B YbU
MOJIHOMOYHMS B COOTBETCTBHM C JOJDKHOCTHBIMH OOSI3aHHOCTSIMH BXOJUT TMOATOTOBKA,
COCTaBJICHHE, TMpEACTAaBIEHUE W  HalpaBlICHHE OTYETHOCTH HECYT  IEPCOHAIBbHYIO
OTBETCTBEHHOCTH 3a COCTaBJICHHE HEODHUIIMATHHON OTYETHOCTH M HCIOJIH30BAHUS TOIAEIBHBIX
JIOKYMEHTOB;
2.2. JIOJKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a COCTAaBJI€HHE JIOKYMEHTOB II0 CBOEMY
HAIpPAaBJIEHUIO JESATEbHOCTH, HEOOXOJUMO BECTU HEMOCPEICTBEHHBIM KOHTPOJIb U PETYISIPHO
OCYIIECTBIISATH MTPOBEJICHUE MPOBEPOK HA MPEAMET MOATUHHOCTH JOKYMEHTOB, 00pa3yIOMuXCsl y

CrienuaJIrucCToB (paGOTHI/IKOB) yqu)KI[CHI/IH, Haxo4AImunXcCs y HETO B MIPAMOM IMMOAYNHCHUU.
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2.3. Ilpu npoBefeHUHN NPOBEPOK YUUTHIBATh, YTO MOAJMHHOCTH JJOKyMEHTOB YCTaHABJIMBAETCS
IyTeM IPOBEPKU PEaIbHOCTH UMEIOIIMXCS B HUX MOANUCEH JOIKHOCTHBIX JIMI] U COOTBETCTBU S
COCTaBJICHUS IOKYMEHTOB JaTaM OTPa)XCHHUs B HUX olepanuii, nHpopmanuu, pakToB  T.J.
[Tpu yTeHUM TOKYMEHTOB, I1OCJIE YCTAHOBJIEHUS UX IOIJMHHOCTH, MPOBEPATH JOKYMEHTHI I10
CYLIECTBY, TO €CTb C TOYKM 3pEHMsI JOCTOBEPHOCTH, 3aKOHHOCTH OTpPaXXEHHBIX B HHX
XO35IMCTBEHHBIX onepauuii, uHpopMmaluy, pakTax u T. .
2.4. J1ocTOBEpHOCTH oOmepanuii, 3a()MKCHPOBAHHBIX B JOKYMEHTaX, MPOBEPSETCS H3YYCHHEM
3THX U B3aHMOCBSI3aHHBIX C HUIMH JIOKYMEHTOB, OIIPOCOM COOTBETCTBYIOLIUX JOJIKHOCTHBIX JIULI,
OCMOTPOM OOBEKTOB B HaType U T.J. 3aKOHHOCTh OTPaXCHHBIX B JIOKYMEHTax OIepaiuii
yCTaHaBJIMBACTCS ITyTEM IIPOBEPKU UX COOTBETCTBUS JIEHCTBYIOIIEMY 3aKOHOIATENILCTBRY.
2.5. Ilpu BbIsBIEHUH (HAKTOB HCIOJB30BAHUS MOJJEIBHBIX JOKYMEHTOB HE3aMEIJIUTEIbHO
MH(OPMUPOBATh JUPEKTOpa YUPEKIEHUS, a TAaKXKE MPUHATH COOTBETCTBYIOILKME MEpbI 110
HEJIOMYILEHUIO COCTABJIEHHUsSI HEO(PULUHUAIBHOW OTYETHOCTH M HCIOJIb30BAHUS IOAJIEIIBHBIX
JIOKYMEHTOB.

3. 3aki04uTEeIbHAS YACTD
3.1. U3menenus u pomnonHeHuss K IlojokeHHMI0O O Mepax HEJOMYIIEHUS COCTaBJICHUS
Heo(UIIMATbHOW OTYETHOCTU M MCIIOJIb30BAHMS MOJAJEIBHBIX JTOKYMEHTOB B MYHMIIMIIAIBHOM
OroKeTHOM 00111e00pa3oBaTeibHOM yupexkaeHun «Cpennss obmeoOpa3oBaTenbHas mkoiga No
101» yTBepknar0TCsa NPUKa30M IO Y UpEKACHUIO.
3.2. Cpok aeiictust nanHoro [lonoxeHust He orpaHUYEH.
3.3. Hacrosmee IlonmoxxeHne MOXET OBITh OTMEHEHO TOJIBKO pEHICHHEM JIUPEKTOpa
yupexaenus. 3.4. Hacrosmee [lonoxeHne BcTymaeT B CHIIy C MOMEHTa €r0 YTBEPXKIEHUS U
neicTByeT 6ecCpoyHo.
3.5. C Ttekcrom Hacrosmero IlomokeHust paOOTHUKH YUPEKACHHUS, HEMOCPEICTBEHHO
OCYIIECTBIISIOINE IEATETbHOCTD [0 COCTABJICHUIO TOKYMEHTAIUH, a TAK)Ke TOJKHOCTHBIE JIUIIA,
OTBEYAIOIIME 32 T[OATOTOBKY, COCTaBJICHHME, HANpPABICHUE OTUYETHOCTH JIOJDKHBI OBITh

O3HAKOMIJICHBI IO POCIIHCH.







