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1. HASBHAYEHMUE U OBJIACTb IPUMEHEHUSA
Hacrosmmee IlonoxeHneo 3amuTe, XpaHEHHH, 0OpabOTKE W Iepenade IMepCOHAIBHBIX
JIAHHBIX PaOOTHUKOB MW yyammxcs (manee - IlojokeHHE) MYyHHUIMIIAIBHOTO OOIKETHOTO
o01eodpazoBatenbHOrO yupexaeHus «Cpenusia oomeoopazoBarenbHas mkona Ne 101» (nanee —
YupexaeHne) pazpadoTaHo ¢ IENbI0 3aUThl HH)OPMAITH, OTHOCSAIICHCS K TMYHOCTH U JTMIHOM

YKU3HU paOOTHUKOB M yUalIUXCs Y UpeKICHHSL.

2.HOPMATUBHOE OBECIIEYEHUE
Hacrostuii [Topsinok pa3paboTaH B COOTBETCTBHH CO:

e crarbelt 24 Koncruryuu Poccuiickoit deneparnmu,

e Tpynoeim kogexkcom Poccuiickoit denepaunu

o OenepanbHbiM 3aKk0HOM OT 27 utonst 2006 roga Ne 149-03 «O6 undopmarumy,
WH(POPMAIIMOHHBIX TEXHOJIOTHSIX U O 3aIIUTEe HH(OPMAITHH,

e @enepanbHbiM 3akoHOM OT 27 mronsa 2006 roma Ne 152-D3 «O mepcoHanbHBIX
JTAHHBIX»,

e ®depepanbHbIM 3akoHOM OT 29.12.2012 No 273-®3 «0O6 o06pa3oBaHuu
BPoccuiickon @enepauuny,

o [IpaBunamu npuema rpakaad Ha oOydeHue o 00pa3oBaTeNbHBIM MPOTrpaMMam
HA4yaJIbHOTO 00ILIEro, OCHOBHOT'O OOILEro U CpeHEro 001iero oopa3oBaHus, yTB.

npukazoM MunoOpuayku Poccun ot 22.01.2014 Ne 32.

3. OINPEAEJEHHUSA U COKPALLIEHUSA

3.1. TlepcoHanmbHbIe NaHHBIC — JIFOOass HH(DOPMAIIHSI, OTHOCAIIAACS K OMPEICIICHHOMY
WIM ONpeJeNsieMOMy Ha OCHOBAaHMM Takoil HHpopManuu QuandeckoMy ULy (CyOBeKTy
NEPCOHANBHBIX JIaHHBIX), B TOM YHUCIIE €ro (paMHIIUs, UMs, OTYECTBO, TO/1, MECSAL, JaTa U MECTO
pPOXJIEHUs, aJpec, ceMeilHoe, COIMaJbHOe, MMYILIECTBEHHOE I0JIOKEeHHe, 00pa3oBaHue,
npodeccusi, 10X0bl, Apyras HHopMaIusl.

3.2.  TlepcoHanmbHBIC TaHHBIC pAOOTHHKA — MH(POPMAITHUs, HeoOXoguMas paboToaaTero
B CBSI3U C TPYAOBBIMU OTHOLLICHUSIMU M Kacarolasicss KOHKPETHOro pabOTHUKA.

3.3.  IlepcoHanbHble TaHHBIE YUalIXcs — UHOpMAIHs, Heo0XoauMas YUpekaAeHHUIO B
CBSA3M C OTHOILIEHUSIMH, BO3HMKAIOIMIMMHM MEXIy Y4YallUMCs, €ro pOAUTENSIMHU (3aKOHHBIMU

MPEJICTABUTENSIMH) U Y UPEKICHUEM.




MBOY «COILI Ne 101» | ITonmokeHueo 3amure, XpaHeHUH, 00pabOTKe u

nepeaye MepcoHATbHBIX TAaHHBIX PA0OTHUKOB
WyYaluxcs MyHUITUIATBHOTO OI0KETHOTO
00meobpazoBatenbHOTO yupexaeHus «CpeaHss
obmeoOpaszoBarenpHast mkomxa Ne 101y

Crpanwuma 4 u3 13

3.4. OOpaboTka MepcoOHATBHBIX TAHHBIX — JEHCTBUA (OMEpanyu) ¢ MepCOHATbLHBIMU
JaHHBIMH, BKJIIOYasi cOOp, CUCTEMAaTHU3allNI0, HAKOIUICHHE, XpaHeHHe, YTOUHeHue (0OHOBIICHHE,
W3MEHEHHUE), HCIOJIb30BaHUE, pPAacHpOoCTpaHeHue (B TOM uHUCie Iepenady), oOe3nMYuBaHuE,
OJIOKMpOBaHKE, YHUUTOKCHHUE TIEPCOHAIBHBIX JTaHHBIX.

3.5. PacmpocrpaHeHue TmepCOHANBHBIX JaHHBIX — JCHCTBHS, HAIpPaBICHHBIE Ha
nepefayy MNEpCOHANBHBIX JIaHHBIX ONpEeAeIeHHOMY Kpyry il (meperadya MepCOHATbHBIX
JAHHBIX) WK Ha O3HAKOMJIEHHE C MEPCOHANBHBIMU JAHHBIMH HEOTPAHHMUYEHHOTO Kpyra JIHll, B
TOM 4Hcle OOHapOJOBaHWE IEPCOHATBHBIX TaHHBIX B CPEACTBAaX MAacCOBOW HH(MOpMAaIHH,
pasmereHre B ”HPOPMALMOHHO-TEIIEKOMMYHUKAITMOHHBIX CETSAX WIIM MPEJOCTaBICHUE JOCTYIa
K [IEPCOHATBHBIM JAHHBIM KaKUM-TH00 HHBIM CIIOCOOOM.

3.6. Hcmonp3oBaHWEe TMEPCOHAIBHBIX  JaHHBIX — JIGHCTBUSA  (omepanuu) C
NEPCOHANBHBIMHA JITAHHBIMH, COBEpIIAEMbIe OINEPATOPOM B MEJISX MPHUHATHS PEHICHUH WIN
COBEPILEHHS] WHBIX JCHCTBHHA, MOPOXMAIOUINX FOPUIMUECKUE TIIOCIEACTBUS B OTHOIICHUH
CyObeKTa MepCOHAIBHBIX JaHHBIX WU APYTUX JIHUI JINOO HHBIM 00pa30M 3aTparuBarolinX IpaBa
U cBOOO/IbI CYObEKTa MEePCOHATBHBIX TAHHBIX WIIN APYTUX JUIL.

3.7.  OOmenocTynHple MEpCOHANbHBIE JIaHHbIE — IEePCOHANbHBIC JaHHBIE, JOCTYII
HEOTPAaHMYEHHOTO Kpyra JIUI K KOTOPBIM MPEJOCTaBJICH C COTJIACHS CYOBEKTa MEpCOHAIBHBIX
JAHHBIX WM HAa KOTOPHIE B COOTBETCTBUH C (heJepabHBIMU 3aKOHAMHU HE PACHpPOCTPAHSETCS

Tpe6OBaHI/Ie CO6J'IIOI[€HI/I$I KOH(l)I/II[eHI_[I/IaJ'IBHOCTI/I.

4. CopaeprxaHue nepcoHAJBbHBIX JAHHBIX PA00OTHMKOB M y4aluXxcst
4.1. K mnepcoHanbHBIM JaHHBIM pa0OTHHKA, TMOJIy4aeMbIM paboTojaTeNeM H
HOJUIeXKAIUM XpaHEeHUI0 y palorojaress B MOpPSJIKE, NPEAYCMOTPEHHOM JeHCTBYIOIIUM
3aKOHOJATENBCTBOM M HactosmuM [lomoskeHneM, OTHOCATCS — CHENYIOIIME  CBENEHUS,
coJieprKallrecs B JUYHBIX JIeIaX paOOTHHUKOB:
— TacHopTHbIE JaHHbIE paOOTHHKA;
— HWHH;
— KOIHS CTPAaXOBOI'O CBUAETEILCTBA F'OCYJAPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHMS;
— KOmHusl JOKYMEHTa BOMHCKOTO yd4eTa (Il BOCHHOOOSI3aHHBIX M JIMII, IMOJAJIEKAIIUX
NPU3BIBY Ha BOGHHYIO CIIYKO0Y);
— KomHs JOKyMeHTa 00 00pa3oBaHWU, KBATU(UKAIIMN WM HATUYUN CTICIIHATBHBIX 3HAHUN
(mpu moCTyIUIeHMH Ha paloTy, TpeOyIOIIyI0 CIEeUUAIbHBIX 3HAHUH WM CHElHaTbHON

MOJITOTOBKH);
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— QaHKETHbIe [JaHHbIE, 3all0JIHEHHbIC PAOOTHUKOM IPU IOCTYIJICHMM Ha PabOTy WM B
nporiecce paboThl (B TOM 4Yucie — aBroOuorpadus, CBEICHUS O CEMEHHOM IOJIOKEHUH
paboTHUKa, TepeMeHe paMUINK, HATUYWHU IeTEH U MK IUBEHIIEB);

— JIOKYMEHTBI O BO3pAcTe MAJIOJICTHHUX JETeH U MecTe NX 00yYeHHUS;

— JIOKYMEHTBI O COCTOSIHUM 3JI0pOBbsI J€TE€N U JPYTrUX POACTBEHHHUKOB (BKJIIOYAs CIIPABKU
00 MHBaJIMIHOCTH, O HAJTMYNU XPOHHUECKUX 3a00JICBaHHIA);

— JIOKyMEHTBI O COCTOSHHH 3J0pOBBS (CBEICHHMS 00 MHBAIUIHOCTH, O OCPEMEHHOCTH U
T.IL.);

— WHbIE JOKYMEHTBI, KOTOpPHIE C YYe€TOM Ccreuu(pukd pabdoThl M B COOTBETCTBHH C
3aKOHOJATeNbCTBOM Poccuiickoit depepannn TOMKHBI OBITh MPEABSIBICHB PAOOTHUKOM
Opy 3aKIIOYEHUM TPYJOBOIO [JOrOBOpa MM B MEPHOA €ro AeWcTBUS (BKIOYas
MEIUIUHCKUE 3aKIIOUEHUs, MpeabsBIseMble PpAaOOTHUKOM HpPU  MPOXOXKIECHUH
00s3aTeNbHBIX IPEIBAPUTEIbHBIX U MEPUOIUUECKUX MEAUIIMHCKIX OCMOTPOB);

— TpYZIOBOI1 10roBOD;

— 3aKJIIOYEHHE [0 JaHHBIM [ICUXO0JIOTHYECKOTO UCCIIEJOBAHUS (€CIIH TaKOe UMEETCs);

— KOIIMM IIPHUKA30B O MpHEME, NIEePEeBO/aX, YBOJbHEHUH, MOBBIIICHUN 3apaOOTHOM IUIATHI,
IIPEMHUPOBAHNH, TOOUIPEHUSAX U B3BICKAHUSX;

— JM4YHas KapTrouka no ¢popme T-2;

— 3asBJIEHUS, OOBACHUTEIbHbIE U CITy>KEOHBIE 3aIIUCKU paOOTHHKA,

— JIOKYMEHTBI O NPOXO0KIEHUH paOOTHUKOM aTTECTAIH, TOBBIILIECHUS KBaTU(PUKALIUN;

— WUHBIE JIOKYMEHTBI, COJEp)Kall[ie CBEJIEHUS O pabOTHUKE, HAXOXKIEHHE KOTOPBIX B
JUYHOM Jiefie paOOTHMKAa HEOOXOAMMO JUIsl IOKYMEHTAJIbHOIO O(OpMIIEHHUS TPYIOBBIX
NPaBOOTHOLIEHUH C pabOTHHUKOM (BKJItOYasl MPHUIOBOPHI CyAa O 3alpeTe 3aHuMaTbes
NEAArorn4ecKon JeATENBHOCTIO WM 3aHUMATh PYKOBOISIIUE TOJKHOCTH).

4.2. K mepcoHaIbHBIM JaHHBIM YYalIUXCs, TOJy4aeMbIM YUpEKICHHEM U
NOJJIKAUIMM XPAaHEHUI0O B YUpPeXJACHUM B TOPSAAKE, MPEAYCMOTPEHHOM JCHCTBYIOLUIUM
3aKOHOJATENbCTBOM M HactosmmM IlomojkeHneM, OTHOCATCS — CHENYIOIIME  CBEIEHUS,
coJieprKalIrecs B IMYHBIX JIENaX yJallluxcs:

— JIOKYMEHTBI, YJOCTOBEPSIONINE JTUYHOCTh y4alerocsi (CBUJAETEIbCTBO O POKIACHUU WU
Macropr);

— JOKYMEHTBI O MECTE IIPOKUBAHMUS;

— JIOKYMEHTBI O COCTaBE CEMBH;

— TAacHOpTHbIE JaHHbIE poJuTeNel (3aKOHHBIX MPECTaBUTENEH) ydalerocs;
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— JOKYMEHTBHl O TOJy4eHHH O0Opa3oBaHMs, HEOOXOIMMOro /sl TOCTYIUICHHS B
COOTBETCTBYIOUIMH KJ1acc (JINUHOE JIENI0, CIIPaBKa C IPEAbIIYIIEro MecTa yueOsl U T.11.);

—  IOJIMC MEJUIMHCKOTO CTPAaXOBAaHUS;

— JOKYMEHTBl O COCTOSHHMM 3/10pOBbs (CBeleHHS 00 WHBAJIMIHOCTH, O HAJIUYUH
XpOHMYECKHX  3a00JIeBaHMM,  MEIMIMHCKOE  3aKioueHue 00  OTCYTCTBHHU
NPOTHBOINOKA3aHUN /17151 00yueHHs] B 00pa30BaTeNIbHOM OpraHMW3alui KOHKPETHOTO BUIA
U THIA, O BO3MOXKHOCTH HW3YYCHHS IPEIMETOB, IPEJCTABISIONINX MOBBIIICHHYIO
OIACHOCTB JUISI 3I0POBBS U T.11.);

— JIOKYMEHTHI, IOATBEPIKAAIOIINE MIPaBa Ha JIOMOJHHUTEIFHBIC TAPAHTHH M KOMIICHCALIUH
10 OINpPEJENCHHBIM OCHOBAaHHSM, IPETYCMOTPEHHBIM 3aKOHOJATEIbCTBOM (POIMTEIIN-
WHBAJIU/IbI, HETIOTHAS CEMbS, PEOCHOK-CHPOTA U T.I1.);

— UWHBIE JOKYMEHTHI, COJEpXallhe IEPCOHANbHBIC aHHbIE (B TOM 4YHCJIE CBEICHUS,
HEeOoOXOauMbIE JUIsl TNPEAOCTaBICHUS ydallleMycsl TapaHTUd W KOMIIGHCAIui,

YCTaHOBJICHHBIX JCHCTBYIOIIUM 3aKOHOJATEIIHCTBOM).

5. OcHOBHBIE YCI0BUS IIPOBeieHUs 00Pa0OTKH NEePCOHATbHBIX JAHHBIX

5.1.  VYupexnenue omnpezenser o0beM, cofepkaHue o0pabaThiBa€MbIX MEPCOHATBHBIX
JAHHBIX PaOOTHHUKOB M ydaluxcs, pykoBoAcTBysch Koncrutyumeinn Poccuiickoit denepannu,
TpynossiM koaekcom Poccuiickoit @enepaunu, 3akoHom PP ot 10.07.1992 Ne 3266-1 «O06
00pa30BaHUM» U UHBIMU (eiepaTbHBIMU 3aKOHAMHU.

5.2. Oo6pabotka IIEPCOHAIIBHBIX JAHHBIX pabOTHUKOB OCYHIIECTBIISETCS
UCKJIIOYUTENBHO B LENSIX 00ecrieueHus: COOMI0ICHNS 3aKOHOB M MHBIX HOPMAaTHUBHBIX MPaBOBBIX
aKTOB, COJCHCTBUS PaOOTHUKAM B TPYAOYCTpOICTBE, O0y4YEeHUH U MPOJBUKEHUU IO CIyk0e, a
Takxke oOecreyeHus JUYHON 0e30MacHOCTH pabOTHUKOB, COXPAHHOCTH HMMYIIECTBA, KOHTPOJIS
KOJIMUECTBA U KaueCTBa BBIMOJIHAEMON pabOThI.

5.3. OOpabGoTka TEPCOHATBHBIX JAHHBIX YYalIeroCs MOXET OCYIIECTBISATHCS
UCKJTIOUUTENFHO B LIEJSIX oOecreueHus: COOMI0ACHUS 3aKOHOB U MHBIX HOPMATHUBHBIX MTPABOBBIX
aKTOB; COJEHCTBHMA yyalmuMcs B OOy4eHMH, TPYAOYCTPOWCTBE; OOECHEYEHHs HX JUYHOH
0€30MacHOCTH; KOHTPOJISl KauecTBa 00y4eHHs U 00ecriedeHHs COXPAaHHOCTH UMYIIECTBaA.

5.4. Bce mnepcoHanbHble JaHHbIE PaOOTHUKA MPEIOCTABISAIOTCS pPabOTHUKOM, 3a
UCKJIIOUEHHEM CIIy4aeB, NpPeAyCMOTPEHHBIX (enepanbHbIM 3akoHOM. Ecinu mepcoHaibHbIE
JTaHHbIe Pa0OTHUKA BO3MOXKHO IMOJIyYUTh TOJIBKO y TPEThEH CTOPOHBI, TO paboToaarens 00s3aH

3apaHee yBEJAOMHTH 00 3TOM pabOTHHKA W MOIYYUTh €ro MUChMEHHOE cornacue. PaboTomarens
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JIOJDKEH COOOIIUTH paOOTHHUKY O HEINSAX, MPEANOoIaraeMbIX UCTOYHUKAX U CIOCO0aX MOTY4YEeHUs
IEPCOHANBHBIX JAHHBIX, a TAKKE O XapaKTepe MOUIeKALINX HOIYYEHUIO IePCOHAIbHBIX JAHHBIX
U MOCJIEACTBUAX OTKa3a paOOTHHKA JaTh MMCbMEHHOE COIJIACHE Ha UX IOJIyuYEHHE.

5.5.  Bce nepcoHanbHbIE JaHHBIE HECOBEPILIEHHOJIETHETO yJallerocsi B Bozpacre 1o 14
JeT (MaJoJIETHETO0) MPEeIOCTABISIIOTCA €ro POAUTENSIMU (3aKOHHBIMH TpeacTaBuTensmu). Eciu
[EPCOHAIbHBIE JIaHHBIC YYAIllerocsi BO3MOXKHO IOJIYYUTh TOJBKO y TPETbed CTOPOHBI, TO
pOAUTENH (3aKOHHBIE IPEACTABUTENN) YYaIerocs JOKHBI ObITh YBEJJOMIIEHBI 00 3TOM 3apaHee.
OT HUX JOJDKHO OBITH MOJIYY€HO MHUCBMEHHOE COTJIACHE Ha IMOJIydeHHE NMEPCOHATBHBIX JaHHBIX
OT Tperbel cTopoHBL. PoaurTenu (3aKOHHBIE NPEICTABUTENN) YYalIerocs JJOJDKHBI OBITh
OpoMH(GOPMUPOBAHBl O LEJSIX, MPEANojaraéMblX MCTOYHMKAX M CIIOCO0AaX TMOJTy4eHUs
IEPCOHAIBHBIX JAHHBIX, a TAKKE O XapaKTepe MOJUIeKALINX NOTYYEHUIO IePCOHANIbHBIX JAHHBIX
¥ TIOCJICACTBUSAX OTKA3a JIaTh MMCbMEHHOE COTJIACHe HA UX MOJTyJYEeHHUE.

5.6. IlepcoHanbHbIe NaHHBIE HECOBEPIICHHOJETHETO YYAIIEerocs B BO3pACTE CTapIle
14 ner mpenocTaBISIIOTCS CAaMHUM YYalIUMCS C THCbMEHHOTO COTJIachsi CBOMX 3aKOHHBIX
npecTaBuTeNlell — poauTene, yCbIHOBUTENEeH win noneuntens. Eciau nepcoHanbHble 1aHHbIE
y4alerocss BO3MOXHO HOJIYYUTh TOJBKO Y TPETbEW CTOPOHBI, TO Y4allIMHCS JOJKEH OBbITh
yBeZIOMJIEH 00 3TOoM 3apaHee. OT HEro M ero pojauTeNeld (3aKOHHBIX MPEACTaBUTENCH) TOHKHO
OBITh TIOJTYYEHO NHCBMEHHOE COTJache Ha MOJy4YeHHE IEePCOHAIBHBIX JaHHBIX OT TPEThei
CTOPOHBI. Ydyaluiicas W €ero poauTenu (3aKOHHBbIE TMPEICTaBUTENN) JIOJUKHBI  OBITh
OpoMH(GOPMUPOBAHBl O LEJIAX, MPEANOJaraéMblX MCTOYHMKAX U CIOCO0AaxX MOJIy4eHUs
NIEPCOHANBHBIX JAHHBIX, & TAK)KE O XapaKTepe MOUICKAIIIX MOTYISHUIO IEPCOHATBHBIX JaHHBIX
¥ TIOCIIEAICTBUSX OTKA3a JIaTh MMCbMEHHOE COTJIaCHe Ha UX MOJydeHHUE.

5.7.  VYupexaeHue He UMeeT MpaBa MoIydaTh U 00pabaThIBaTh MEPCOHANbHBIE JaHHbIE
pabOTHHUKA, yJallerocs O €ro MOJUTHYECKUX, PEJUIMO3HBIX M MHBIX YOEKICHUSAX M YaCTHOU
KU3HHU 0€3 MMCEMEHHOTO COTIachs pabOTHUKA, YIaIIeToCs.

5.8.  VYupexaeHue He HMeEET MpaBa MOIydaTh U 00padaThIBaTh MEPCOHATBHBIC TaHHBIC
pabOTHHUKA, yJaIerocst 0 €ro WICHCTBE B OOIIECTBEHHBIX 00BEANHEHHX WIN €ro Mpo(Ccor03HOM
JeSITebHOCTH, 33 HCKJIFOUEHHUEM CITy4yaeB, IPEyCMOTPEHHBIX (eiepaaIbHbIM 3aKOHOM.

5.9. VYupexaeHue BHpaBe OCYHIECTBIATH cOOp, mepenady, YHUUYTOKEHUE, XpaHECHHE,
UCTIOJIb30BaHNEe MH(OPMAIMH O TMOJIMTHYECKUX, PEIUTHO3HBIX, IPYTHX YOSKICHHUSIX M YaCTHOM
KHU3HHM, a Takke MHPOpMallMW, HapylIarolmeld TailHy NepenucKkd, TeIeQOHHBIX NEeperoBOpOB,

IIOYTOBBIX, Teﬂerpa(l)HBIX N UHBIX COO6H.[CHI/II71 B CICAYIOIIHUX CIIy4asx.
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— JUIsi paOOTHHKA - TOJBKO C €ro MUCHMEHHOTO COTJIacHs WJIM Ha OCHOBAaHUU CyJIEeOHOTO
pelieHus;

— JUIS Y4allerocs - TOJbKO C €ro MUCbMEHHOTO corjiacus (coryiacusi poauTenen (3aKOHHBIX
IIPEJICTABUTENIECH) MaJIOJETHETO HECOBEPLIEHHOJETHETO YYallerocs) WIM Ha OCHOBAaHWUHU

CyZIeOHOTO PEIIeHUSI.

6. XpaHeHue U UCIOJIb30BAHME MEPCOHAIBHBIX IAHHBIX
6.1. IlepconanbHbie JaHHBIC PAOOTHUKOB W YYAIIUXCS YUPEKIACHHUS XPAHATCS Ha
OyMaXHBIX ¥ DJEKTPOHHBIX HOCHTENSAX, B CIHCIUAIBHO TNPETHA3HAYCHHBIX [UISI 3TOTO
MOMEIIECHUSX.
6.2. B mpouecce XpaHEHHS MEPCOHAIBHBIX JaHHBIX pPAOOTHUKOB U y4allUXCs
YupexaeHus JOJKHBI 00eCTICUNBATHCS
— TpeOOBaHUS HOPMATHBHBIX JOKYMEHTOB, YCTAaHABIMBAIOIIUX MIPABHJIA XPAHCHUS
KOH(UICHIIMATLHBIX CBEICHU;
— COXPaHHOCTh UMEIOUIMXCS JaHHBIX, OTPaHUYCHHUE TOCTyNMa K HUM, B COOTBETCTBUU C
3akoHoaarenbcTBoM Poccuiickoit deneparuu u HacTosiuM [lonoxkenuem;
— KOHTPOJIb 32 JIOCTOBEPHOCTHIO W TOJHOTOW TMEPCOHAIBHBIX JAHHBIX, HX PEryIsIpHOe
0OHOBJIEHHE U BHECEHHE 110 MEpPEe HEOOXOIMMOCTH COOTBETCTBYIOIIMX NU3MEHEHUH.
6.3. JlocTym K mepcOHaJdbHBIM JaHHBIM DPAOOTHUKOB M YyYallUXCS YUpexKJACHUS
UMEIOT:
— JIAPEKTOD;
— 3aMECTHUTEIIU JTUPEKTOPA;
— TTIaBHBINA OyxTanTep;
— PYKOBOAMTEIHN CTPYKTYPHBIX MOJpa3AeNeHUil — K IEPCOHANBHBIM JaHHBIM pa0OTHUKOB
BO3TJIABJISIEMBIX TTOAPA3ACICHUN;
— KJIACCHBIE PYKOBOJUTENH (TOJHKO K TIEPCOHATBHBIM JaHHBIM YYAIIUXCS CBOETO KJIacca);
— CeKpeTapb IUPEKTOPa;
— WHBIE paOOTHUKH, OMpeAesieMble TPUKA30M JTUPEKTOpaY UpexkIeHUs B Tpeesiax cBoei
KOMTICTCHITHH.
6.4. TlomuMmo nuI, yKa3aHHBIX B 1. 6.3. Hactosmiero [lojoxeHus, MpaBo JAOCTyIa K
MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB M YyYAIIUXCS HWMEIOT TOJBKO JIMIA, YHOTHOMOYECHHBIE

HeﬁCTByIOIHHM 3aKOHOAAaTCIIbCTBOM.
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6.5. Jluma, uMermue IOCTYNl K TEPCOHANBHBIM JTaHHBIM, OOS3aHBI HCIIOJIb30BATh
NEpCOHANbHBIC JaHHBIC PAOOTHUKOB W YYAIlIMXCS JIMIIb B IEJSIX, JJISI KOTOPBIX OHU OBLIA
IPEIOCTABIICHBI.

6.6. OTBEeTCTBEHHBIM 3a OPraHU3AIMIO U OCYILECTBIIEHHUE XPAHEHHUS IMEPCOHAIBHBIX
JAaHHBIX pa6OTHI/IKOB U ydJaluxcs quenc,ueHHH ABJIACTCA 3aMCECTUTCIIb OUPCKTOpa, B
COOTBETCTBUH C IPUKA30M JTUPEKTOPAY UPESIKICHHUS.

6.7. IlepcoHanbHbIC MaHHBIC pAaOOTHHKA OTPAXKAIOTCS B JIMYHOM KapTOUYKE paOOTHHKA
(dpopma T-2), koTOpast 3amOTHSIETCS ITOCIIEC U3JAaHKS MMPUKa3a O ero npuemMe Ha padory. JImuHbie
KapTOYKH DPAOOTHUKOB XPAHATCS B CHEHUATBHO OOOPYJOBAaHHBIX MKadax B an(aBUTHOM
HOPSIJIKE.

6.8. IlepcoHanbHbBIC JaHHBIC YYalIUXCS OTPAKAIOTCS B €ro JIMYHOM JIelie, KOTOPOe
3aMoyIHSACTCS TIOCJIE W3JIaHUs TpUKa3a O €ro 3aduciieHuss B YupexjaeHue. JIndynele pena
yuammxcs B ax(aBUTHOM TOpsSAKE (OPMUPYIOTCS B TAIKaxX KJIACCOB, KOTOPHIC XPAHATCS B

CHeluabHO 000pyIOBaHHBIX IIKadax.

7. Ilepenaya nepcoHANbHBIX JAHHBIX
7.1. Ilpu mepenade MEpPCOHANBHBIX  JAaHHBIX  pPAOOTHUKOB W  y4alluxcs
00pa30BaTeNLHOTO YUPEIKACHUS JPYTUM IOPUIMUECKUM M (QH3MUECKUM JIMIIaM 00pa3oBaTeIbHOe
YyUpekAEeHUE JT0JHKHO COOI0AATh ClIeAyIoIIre TPeOOBaHMSL:
7.1.1. IlepconanbHble JaHHBIE PAOOTHHKA (YYaIlerocs) He MOTyT OBITh COOOIIEHBI
TpeThell CTOpOHE 0€3 MHCHPMEHHOTO Ccoriiacusi pabOTHHKA, yJamlerocsi, POAMTENeH (3aKOHHBIX
MIPEJICTAaBUTENCH) HECOBEPIIEHHOJIETHETO (MAJIOJIETHETO) YYaIllerocs, 3a UCKIIOYCHHEM CITyJacs,
KOTJa 3TO HEOOXOAUMO IS TMpPenylnpexIeHHs Yrpo3bl >KU3HM U 3/I0pOBBIO PAOOTHHKA
(yuarerocs), a TaKXxe B CIIy4asiX, yCTAHOBJICHHBIX (peaepaabHbIM 3aKOHOM.
7.1.2. Jluna, mosydarIMe TMepCcoHaIbHbIE JaHHBbIE paboTHHUKA (ydarierocs)
JOJDKHBI TIPEIYIPEXKIATHCS O TOM, YTO ITH JIaHHBIE MOTYT OBITh MCIIOJB30BAHBI JIWIIb B IEISX,
JUISL KOTOPBIX OHM COOOIIEHBI. YUpexkJIeHHE JOJDKHO TpeOoBaTh OT ITHX JIMII MOATBEPIKICHHS
TOTO, YTO 3TO MpPaBUJIO coOtoeHo. Jluma, momydaronye nepcoHaldbHbIe JaHHbIE paOOTHHKA,
00s13aHbl cOOMIOAAaTh PEXKUM KOH(UIEHIIMAIBHOCTH. JlaHHOE TOJI0’KEHNE HE PaclpoCTpaHseTcs
Ha OOMEH NEPCOHAIBHBIMH JTAHHBIMH PAOOTHHKOB B MOPSIKE, YCTAHOBICHHOM (eepaTbHBIMU
3aKOHAMH.
7.2. Ilepenaua mepcoHAJNBHBIX JaHHBIX paOOTHHKA (y4alllerocs) €ro mpeacTaBUTENsIM

MOJKET OBIThH OCYHICCTBJICHA B YCTAaHOBJICHHOM }IeﬁCTBYIOHIHM 3aKOHOAATCJIBCTBOM ITOPAOKE
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TOJBKO B TOM 061,eMe, KOTOprﬁ H€O6XOZ[I/IM JJI1 BBIIIOJIHCHUA YKA3aHHBIMU IMPEACTABUTCIIAMU

X QyHKIIUAN.

8. IIpaBa pa0oOTHMKOB, y4YyauMxcsi Ha odecreyeHHe 3aLIUTHI MEPCOHATBHBIX
JAAHHBIX

B nensx oGecrnedeHus 3aliuThl MEPCOHAIBHBIX JAHHBIX, XPAHAIIMXCS BYUpEXICHUH,
paboTHUKH, yyaiuecs (pooutenu (3aKOHHBIE IIPEJCTaBUTEIIN) MaJIOJIETHETO
HECOBEPIICHHOJETHEr0 00YyJaroerocs ), UMEIOT MPaBo:

8.1. Ilonmywarp mnoOJHYI0 HH(POPMAIMIO O CBOMX TEPCOHAIBHBIX JAHHBIX M UX
obOpaboTke.

8.2.  CBoboaHoro GecrnjaaTHOro AOCTyIa K CBOUM IE€PCOHAJIBHBIM JIaHHBIM, BKIIIOYAs
IPaBO HA MOJyYSHHE KOTHH J000H 3ammcH, coiepikaliell nepcoHalnbHble JaHHbIe paO0THHKA, 32
UCKJTFOUEHHEM CIy4aeB, MPEIyCMOTPEHHBIX (enepatbHbIMU 3aKoHaMu. [loimydyeHne ykazaHHOUN
UHPOPMALIUK O CBOMX MEPCOHAIBHBIX JaHHBIX BO3MOXHO MPH JMYHOM OOpaIieHnu paboTHHKA,
yuamierocss (AJ11  MaJOJETHEro HECOBEPIIEHHOJETHEr0 — €ro pojauTeNied, 3aKOHHbBIX
npefcTaBuTeNiell) — K 3aMECTUTENI0 JAMPEKTOpa, OTBETCTBEHHOMY 3a OpraHu3aluio U
OCYIIIECTBJIEHUE XPaHEHUS [TEPCOHAIBHBIX TAaHHBIX pAOOTHUKOB.

8.3. TpebGoBaTh 00 WCKIIOYCHWH WJIM WCIPABICHNH HEBEPHBIX WM HETIOIHBIX
NEpCOHANBHBIX JIaHHBIX, a TakXe JaHHbIX, OOpaOOTaHHBIX C HapylIeHHeM TpeOOBaHUMI
JICMCTBYIOIIET0 3aKOHOJATENbCTBA. YKa3aHHOE TpeOoBaHHE JIOJKHO OBITh  0(GOPMIIEHO
MUCHMEHHBIM 3as1BJICHHEM paOOTHHKA HA UMS PYKOBOJIUTENS Y UpEkKICHUSI.

[Tpu oTkaze nupexTopa YUpekIeHHUs NCKIIOUYNATh I UCTIPABUTh MTEPCOHATIHHBIE TaHHBIC
paOoTHHKa, yuwamierocss paOOTHUK, ydamuics (poAWTENb, 3aKOHHBIH IPEICTABUTENb
HECOBEPILICHHOJIETHETO  O0YYalolerocst) HMeeT MpaBO 3aiBUTh B IHUCHBMEHHOM BHJIE
JUPEKTOPYYUpPEXKAECHUS O CBOEM HECOTJacHH, C COOTBETCTBYIOIIMM OOOCHOBAaHHUEM TAaKOIO
Hecornacus. [lepcoHanbHble TaHHBIE OLEHOYHOTO XapakTepa paOOTHUK, ydaluics (pOAUTENb,
3aKOHHBIA MPEICTaBUTENb HECOBEPIIEHHOJETHEr0 Yy4Yalllerocsi) HMEeT IMpaBO JOMOJHHUTH
3asBJICHHEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUS.

8.4. TpeboBaTh 00 W3BEIICHUH Y UYPEKICHUEM BCEX IMI, KOTOPHIM paHee ObLTH
COOOIllEHbl HEBEPHbIE WJIM HEMOJIHbIE IepCOHANIbHbIE JaHHbIe paOOTHHKA, Yydallerocs
(BocuTaHHUKA) 000 BCEX TMPOM3BEAEHHBIX B HHUX MCKIIOYCHUAX, HCIPABICHUSAX WU

JOITIOJIHCHUAX.
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8.5. OOxanoBath B cyzae JoOble HENMpaBOMEpHBbIC JEHCTBHS WK Oe3aeicTBus

queX(z[eHI/m IIpu o6pa60T1<e 1 3a1UTEC €TI0 IIEPCOHAIBHBIX JaHHBIX.

9. O0si3aHHOCTH cy0ObeKTa TNEepCOHAJBbHBIX [JAaHHBIX 1O o0ecneYeHHIO
JOCTOBEPHOCTH €ro0 IMepCOHAJBHBIX JAHHBIX

B nensax obecniedyeHus 10CTOBEPHOCTH NEPCOHAIBHBIX JTAHHBIX PAOOTHUKHU 00sI3aHbI:

9.1. Ilpu npueme Ha paboTy B VYUpexJIeHHE NPEACTaBIATh YHOJIHOMOUYEHHBIM
paboTHHKaM YUpexKIeHHs JOCTOBEPHBIE CBEIeHHS O cebe B TOpsiAKe ©  o0beme,
IIPEAYCMOTPEHHOM 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu.

9.2. B cnyyae H3MEHEHHUS NEPCOHAIbHBIX JaHHbIX pabOTHUKA: (QaMuiaus, HMd,
OTYECTBO, aJpec MecTa JKUTENbCTBA, NAcCIOPTHbIE [aHHbIE, CBeIeHUs 00 oO0pazoBaHMH,
COCTOSTHUU 3/10pOBbs (BCIEACTBHE BBISIBICHHUS B COOTBETCTBUU C MEAMIIMHCKUM 3aKJIIOUEHUEM
IIPOTUBONOKA3aHUH I BBIIIOJIHEHUSI paOOTHUKOM €r0 JIOJKHOCTHBIX, TPYAOBBIX 00g3aHHOCTEN
U T.I1.) co00mare 00 ATOM B TedeHUe 5 pabounx THEH ¢ AaThl UX U3MEHEHHH.

9.3. B mwmemax oOecrneyeHHus JOCTOBEPHOCTH IEPCOHANBHBIX JAHHBIX Yydallluecs
(poauTeny, 3aKOHHbBIE NPEICTABUTEIN HECOBEPIICHHOIETHUX yJaluXcsl) 00s13aHbl:

9.4. Ilpu npueme B YUpexXIeHHE MPEIACTABIATh YIIOJTHOMOYEHHBIM DPaOOTHUKAM
VYupexaeHus J0CTOBEPHbIE CBEIEHUS O ce0e (CBOMX HECOBEPUICHHOJIETHHUX JETAX).

9.5, B ciaywyae wu3MeHEHMsI CBEJEHHMH, COCTABIIAIOLUIMX MEPCOHANbHbIE JIaHHBIE
HECOBEPLIEHHOJIETHETO yyalerocs crapiue 14 jer, oH o0s3aH B Teuenue 10 qHei cooOmuTh 00
3TOM YIOJIHOMOUYEHHOMY PaOOTHUKY YUpexKIeHuUs.

9.6. B ciywae wu3MeHEHHs CBEJCHHWH, COCTABIIIONINX NEPCOHANBHBIC JaHHBIE
y4alerocsi, pojauTeNn (3aKOHHbIE TNPEACTABUTENN) HECOBEPIICHHOJIETHEr0 y4allerocs B
Bo3pacTe 10 14 ner o0s3aHBl B TEYEHHE MecAla COOOIIUTh 00 3TOM YHOJIHOMOYEHHOMY

paboOTHUKY YupeKIeHHUs.

10.  OTBeTCTBeHHOCTH 32 HAPYLIEHHe HACTONALIET0 MOJI0KEHUS

10.1. 3a mwHapymeHue mopsaka o0paboTku (cOopa, XpaHEHHs, WCIOIb30BaHUS,
pactpoCTpaHeHHsT W 3allUThl) TEPCOHAIBHBIX JAaHHBIX  JIOJDKHOCTHOE JIUII0  HECeT
aJIMAHUCTPATHBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C JICHCTBYIOIINM 3aKOHOAATEITHCTBOM.

10.2. 3a HapylieHue NpaBWJ XpaHEHHs U HCIOJb30BAHUS IEPCOHAIBHBIX JAHHBIX,
HOBJIEKIIIee 3a COOOW MaTepHaibHBIN yiiepd paboroaarento, paOOTHUK HECET MaTepHalbHYIO

OTBETCTBCHHOCTH B COOTBETCTBHU C JIGI\/’ICTByIOH_[I/IM TPYAOBBIM 3aKOHOAATCILCTBOM.
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10.3. MarepuanbHblil yuiepd, HAHECEHHbBIH CYOBEKTY MEPCOHAIBHBIX JAHHBIX 33 CUET
HEHAJUIeXKAIEro XpaHeHHsI U UCII0JIb30BaHMsI IEPCOHATIBHBIX JAHHBIX, MMOJJIEKUT BO3MEIIECHUIO
B IIOPsI/IKE, YCTAHOBJIEHHOM JIEHCTBYIOIMM 3aKOHO/1ATEIbCTBOM.

10.4. VYwupexnaenue BIpaBe OCYIICCTBIATH O€3 yBEJOMIICHHUS YIIOJHOMOYEHHOTO OpraHa
O 3allMTe TMpaB CYOBEKTOB MEPCOHATBHBIX JAHHBIX JIMIIb OOpPabOTKY CIEIYIOLINX
HEPCOHAIbHBIX JAHHBIX:

— OTHOCSIIMXCS K CyOBEKTaM MEePCOHAIBHBIX JaHHBIX, KOTOPBIX CBSI3BIBAIOT C OTMIEPATOPOM
TPYAOBbIE OTHOIIEHUS (PaOOTHUKAM);

— TIOJyYEHHBIX OIEPaTOPOM B CBSI3U C 3aKJIIOUEHUEM JOrOBOPA, CTOPOHON KOTOPOTrO
ABJISIETCA CYOBEKT MEPCOHATIBHBIX JAaHHBIX (0Oydaroluiics U Jp.), €CIU NepCOHaIbHbIC
JaHHbIE HE PpaCIpPOCTPAHSIOTCS, a TaKKe HEe MPEJOCTaBIIAIOTCS TPEThUM JHLaM 0e3
cornacus CyObeKTa NEpPCOHAIbHBIX JIAHHBIX M HCIOJB3YIOTCS  ONEpaTOpOM
UCKJIIOYUTENBHO Ul MCIIOJIHEHUs YKa3aHHOTO JOroBOpa M 3aKIIIOYEHHs! JJOTOBOPOB C
CyObEKTOM IEPCOHANIBHBIX TAaHHBIX;

—  SIBJIIFOLIUXCS OOIIEAOCTYTHBIMH IIEPCOHALHBIMU TAHHBIMHU;

— BKJIIOYAIOUIMX B ce0s TOJIbKO (haMUIMM, UMEHA U OTYECTBA CYOBEKTOB IE€PCOHAIBbHBIX
JTAHHBIX;

— HEOOXOJUMBIX B LIENSAX OJAHOKPATHOIO MpPOIycKa CyObEKTa MEPCOHANbHBIX JAaHHBIX Ha
TEPPUTOPUIO YUPEKICHUS WIN B MHBIX aHAJIOTHYHBIX LIEJISIX;

— BKJIIOYEHHBIX B HMH(POPMAIMOHHBIE CHCTEMBI IEPCOHAIBHBIX JaHHBIX, HWMEIOIINE B
COOTBETCTBUM C (pe/iepajbHBIMH 3aKOHaMHU CTaTyc (pelepanbHbIX aBTOMAaTHU3UPOBAHHBIX
MH(POPMALIMOHHBIX CUCTEM, a TaKKe B TOCYAAapCTBEHHBbIE MH(OPMAIIMOHHBIE CHUCTEMBI
NEPCOHAIbHBIX JIaHHBIX, CO3JAaHHBIE B LEIAX 3aIlIUTHl OE30MACHOCTH TOCYJapcTBa U
00LIECTBEHHOT O Nops/IKa (BKIr04ast 0a3bl JaHHBIX, popMupyemsie B cBs3u ¢ EI'D);

— oOpaOaTeiBaeMbIX 0€3 HCIIOJNIB30BaHMSI CPEACTB aBTOMATH3allMd B COOTBETCTBUHU C
(benepaabHBIMU 3aKOHAMU WM MHBIMH HOPMAaTUBHBIMHU IIPAaBOBBIMHU akTamu Poccuiickoit
Qenepanuy, yCTAaHABIMBAIOUIMMU TpeOOBaHUS K obOecredyeHuto 0e30macHOCTH
MEePCOHAIBHBIX JIaHHBIX MPU HUX 00paboTKe M K COOJIOJEHUIO TpaB CYOBEKTOB
NIEPCOHATBHBIX JIAHHBIX.

Bo Bcex ocTanmpHBIX ciydasx omeparop (JUpeKTopYupexaeHus u (W) YHOJTHOMOYEHHBIE UM
Ju1a) 00s3aH HANpaBUTh B YIOJIHOMOYEHHBIM OpraH 1o 3aIiuTe IpaB CyObeKTOB MEPCOHATBHBIX

JaHHBIX COOTBCTCTBYIOIICC YBCAOMIICHHUC.




MBOY «COLI Ne 101»

[Tonoxenueo 3amure, XpaHeHUH, 00pabOTKe U
nepcaaduc nepCOHAJIbHBIX JaHHBIX p360THI/IKOB

Crpanuna 13 u3

WYYaIIAXCs MyHUITUTIATEHOTO OFOHKETHOTO 13
o0mieo0pazoBarenbHOro yupexaeHus: «Cpemass
obmeobpaszoBarenbHast mkoja Ne 101»

WH®OPMAIIMOHHBIN JIUCT

1. Pazpaborano

JlomKHOCTD dHO Iloammcs Jara

2. KOHCYJIbTAHTHBI

JIOKHOCTB ®dHO Iloamnuck Jara

3. COI'JTACOBAHO

JlomkHOCTh [0)4(e; IToanuce Jlata

4. BBEJIEHO B IE/ICTBUE

OcHoBaHMe: PaCCMOTPEHO W MPUHATO HA IMEJAarormyeckoM coBeTe, mpoTokona Ne 4, ot 22.12.
2015 r., ¢ yueroM MHEHHS TIPOCOIO3HOTO KoMHTEeTa, MPoToKos Ne 5 ot 15.12.015 r., ¢ yuerom
MHEHUS coBeTa poautenei, mporokon Ne 2, ot 16.12. 2015 r., yTBepkaeHO NPUKa30M AUPEKTOPA
Ne 280, ot 22nexabpst 2015 T.

5 CIIMCOK PACCBIJIKH
KOHTpOJIBHBIE IK3EMILIAPBI JOKYMEHTA:
- IUPEKTOP

YureHHbpIie KOmMnu JOKYMECHTA:

1.

2.
3.
4

3amectutens aupekropa mo YBP (1 9k3.);
Cekperapb

IIpencenarens Cosera ponuteneit (1 7k3.)
bubaunoreka(l 7k3.);




